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56: 41 S/QE-EHET Ding Thdp, ngay 09 thdng 3 ndm 2021

QUYET DINH
V/v ban hdnh Quy trinh kiAm kA fii sdn

HIEU TRUONG TR.UONG DAI HQC DONG THAP

Cdn c{e QuyA dinh sii 0S/2003/QD-TTg ngdy 10/01/2003 cila Thri tu6ng Chinh
phti vi viQc thdnh tQp Truong Dqi hqc Su phqm Ding Thap, nay ld Traong Eqi hpc Eing
tudp,

Cdn c* LuQt qudn ly, si,r dqng tdi sdn cdng sti 15/2017/QH14 nsay 2I/6/2017;

Cdn cilr Nghi dinh sii tSttZOtTND-CP ngdy 26/12/2017 cila Ch{nh phti quy dinh
chi tidt mil sd diiu cila LuQt qudn ly, sth dtlng tdi sdn cilng;

Cdn c* Thdng tu sti 114/2017/TTLBTC ngdy 29/12/2017 cila BO Tdi chinh hudng
ddn mAt sd n\t dung cila Nghi dinh sii lSttZOtT/ND-CP ngdy 26/12/2017 cila Chinh pht*
quy dinh chi ttiit m\t sii diiu cila Luqt qudn ly, s{r dqng tdi sdn c6ng;

Cdn c[r Th6ng tu sti.IS/2018/TT\BTC ngay 7/5/20/3 crta BO Tdi chinh quy dinh chA

dQ qudn ly, tinh hao mdn, khdu hao TSCD;

Cdn c* Nghi dinh 63/2019/ND-CP ngdy 1l/7/201g ct)a Chinh phti quy dinh
viQc xir phqt vi phgm hdnh chinh trong linh vwc qudn ly, sir dqng tdi sdn c6ng;

Cdn ca Quyilt dinh s(i 5575/QD-BGDET ngay 26/12/2018 c{ta BQ truhng BQ

Gido dwc vd Ddo tao Ban hdnh Quy dinh vi phdn ctip qudn ly, sa dqng tdi sdn c6ng tqi
co quan B0 Gido duc vd Ddo tgo vd cdc don vi sry nghiQp trarc thuQc BQ.

Xdt di nghi cila Trudng Phdng Thiilt bi vd Xay &pg co bdn.

QUYET D!NH:
Didu 1. Ban hdnh kdm theo Quyet dinh h Quy trinh ki6m k0 tdi s6n, md s6

QT.TB&XDCB.02

Di6u 2" Quyet dfnh c6 hiQu tpc kO tu ngdy hi.

nQ crAo DUC vA DAo rAo
TRUqNg PAIHQC PqNG THAP

Noi nhQn:
- Lanh <l4o trudng (d6chi <Iqo);

- C6c ilcrn vi (de thgc hign)

- Luu: VIJIBXDCB.

couc HoA xA nor crr0 Ncnia vrnr NAM
DQc lflp - i,I'do - Hlnh prrtc

Didu 3. C5c don vi trong fruong chiu tr6ch nhiqm thi hanh Quy6t dinh ndy./
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Quy trinh ki€m kA fii sdn QT"TB&XDCB.02

Md s6: QT.TB&XDCB.02
LAn ban hdnh: 01

Ngdy ban hdnh: 091312021

TRUONG DAI HQC DONG THAP
PHONG THIET BI VA XDCB

Trang: 11

So4n th6o Ki6m tra PhO duyQt

CHUYEN VIEN TRUONG PHONG O.HIEU TRU,ONG,.:\\-
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Quy trinh ki€m ki tdi sdn QT"TB&XDCB.02

1.1 Mgc dich, ph4m vi 6p dung

a. Mgc dich

- gi6t dugc s6 lugng, tinh tr4ng trang thi6t bi, chudn h6a dugc ngudn dfi liQu vO

tdi s6n, ldm co so d6 c6 k6 hopch ph6n b6, di6u chuyOn, thanh ly, sir dpng hqp lf vd

hp k6 hopch cho sira chta, mua sim cira ndm titip theo.

- Thting k6, ki6m tra, d6nh gi6 todn diQn vA viQc dAu tu, mua sim, quin lf, sir

dgng, b6o tri, srla chfia tii san theo quy dinh hien hdnh cria Nhd nu6c vd nhd trudng
nhim tdng cuong cdng t6c dAu tu, quin ly, sir firng tdi san hiQu qua.

- Thgc hiQn ki6m tra, ki6m so6t cria Trulng COi voi c6c don vi, dua c6ng t6c

qutn lj tii san di vdo nC ntip, dung quy dinh cira Nhi nu6c.

b. PhSm vi 6p dung

Quy trinh ndy 5p dqng cho tdt ch c6c don vi trgc thuQc Truong Dai hpc Ddng
Th6p.

c" Nguy6n tic
- rdt catdi s6n ctra truong dOu phii dugc ki6m ke, b6t t6 tai sin d6 c6 tr6n s6

theo d6i tdi sin t4i noi sri dpng ho{c trOn s6 tai s6n kti to6n hay kh6ng, tdi sin cO elnfr
<H htit kh6u hao v6n cdn t6n t4i, c6ng cg dpng cp dd phdn U6 tr5t gi6 tri nhrmg v6n
dang sir dpng.

- Tdi sin dugc phdn lo4i theo hiQn trpng sri dpng, ch6t luqng vd nhu cAu sir
dung. 

j
- Tdi sin cira dr,r 6n chua k6t tftic vd chua ldm thri tpc bdn giao l4i cho nhd

trudng, ki5 to6n dy 6n kiAm k6, phdn lo4i vd grii lpi sO liQu cp th6 cho t6 ki6m k0.
,\- YCU cdu c6ng t6c kiOm k6, phii d6m b6o kh6ch quan chinh x6c, trung thgc,

thUc hien theo dring c6c quy dinh cira ph6p luflt vd dung thdi hair.

1.2 VIn bin 6p dgng

- Lupt qu6n 11f, sir dgng tdi s6n c6ng s6 l5l2}t7lQHla rigay 211612017;

- Nehi dinh sO 151/20174{E-CP ngity 2611212017 cta Chinh phir quy <linh chi
ti6t mQt sO Oieu cua Luflt quin ly, sir dqng tai s6n c6ng;

- Quyt5t dinh s6 s\bOl7lQD-TTg ngdy 3lll2l20l7 cria Thir tucmg Chinh phri
quy dlnh ti6u chudn, dinh mric sir dpng m6y m6c, thi6t bi;

- Thdng tu sd 14412017/TT-BTC ngdy 2gll2l20l7 cria BQ Tdi chinh hudng d6n
mQt s5 nQi dung cira Nghf dinh sO lSllz}l7A{D-CP ngtty 2611212017 cria Chinh phtr
quy dinh chi tiiit mQt sti ili6u cria Lu4t quin ly, sir dpng tdi s6n c6ng;

- Thdng fi sO 4512018/TT-BTC ngity 71512018 cria BO Tai chinh quy dinh chti
d0 quin ly, tinh hao mdn, kh6u hao TSCE;
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Quy trinh ki€m kA fii sdn QT.TB&XDCB.02

- Cdn cf Nghi ditlh 6312019NE-CP ngdy I ll7l20l9 cria Chinh phri quy dinh

viQc xtr phpt vi pham hdnh chinh trong linh vr,rc quin ly, srl dpng tdi sin cdng;

- Luflt gi6o dpc dai hqc theo Vdn ban hqp nh6t s6 42NBHN-VPQH ngdy

t0lt2l20r8;

- Quy6t dinh s6 08/2003/QD-TTg ngdy 10/01 12003 crid thtr tuong Chinh phir

vA viQc thanh $p Truong DHSP D6ng Th6p nay ld Truong D4i hgc E6ng Th6p;

- Quy6t <linh sO 5578/QE-BGDET ngiry 2611212018 cira BQ trudng B0 Gi6o

dpc vd Ddo tpo Ban hdnh Quy dinh vC ph0n c6p quan ly, sir dqng tdi sin c6ng t4i co

quan BQ Gi5o dpc vd Edo t4o vd c6c don vi sp nghiQp trgc thuQc 80.

1.3 GiAi thich ttr ngfr, ttr vi6t tit
Ttr vi6t tit Ttr vi6t dAy tln

- BGDDT: B6 Gi6o duc vd Ddo tao

- CB QLTS: C6n b0 quin lf tdi s6n

- HD KKTS: Hqi <16ng ki6m kO tai stn

'LDT: Ldnh dpo trudng

- P.KH-TC: Phdng K6 ho4ch - Tai chinh

- P.TB&XDCB: Phdng fhiSt bivi Xdy dgng co ban.

- TSCD: Tdi sf,n cO Ainfr.
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Quy trinh ki€m kA fii sdn gT.TBAXDCB.02

2" Ngr DUNG QUY TRINH

2,1. Quy trinh thgc hiQn cdng tdc ki6m k0 tiri sin

Cfc
budc

Trrich nhiQm So tI6 quy trinh Bi6u m6u

1

2

a
J

4

5

6

,7

8

P"TB&XDCB,
P.KHTC

HD KKTS

ID KKTS

HD KKTS,
CB QLTS ctra

c6c don vi

HD KKTS

HE KKTS

HD KKTS

P"TB&XDCB,

P"KH-TC

Thanh lap HD KKTS

Hgp HD KKTS

In danh muc tii sdn cdc don vi
quan lj

Ti6n hdnh ki6m kC tdi sin

Xt l)i s6 Hqu, ki6m kO thyc t6

Trinh LDT chg y kitln xri lyt

Th6ng b5o k6t qut ki6m kd

Cflp nhQt sO tigu tdi sin (phAn
m6m/ sO s6ch do phdng quin ly)

56 TSCD,

CCDC, bi6U

m6u 01/KK,
02lr<K

\
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Quy trinh kiAm kA fii sdn gT.TB&XDCB.02

2,2"M6 tA

Bufc 1: P.TB&XDCB, P.KH-TC thinh lflp m KKTS vdo tudn dAu ti6n ctra

th6ng 01 hdng n6m (3 ndm/ I 6n sE ti6n hdnh t6ng ki6m k0 toan trudng), tnrdng hgp

ki6m kO clgt xuAt sC c6 kd hoqch riOng. Thanh phAn HE KKTS bao g6m:

- Eai diQn Lanh <l4o truong

- Dai diOn Phdng Thitit bivd Xdy dsng Co b6n

- Dai diQn Phdng Ki5 hopch - Tii chinh

- Dpi diQn Phdng Thanh tra - Ph6p ch6

- Dai diQn Cdng dodn (tuy thuQc vdo tinh ch6t ctra cuQc ki6m kC)

Bufc 2: Hgp HD KKTS lflp k6 hopch, phdn c6ng cu th6 vd s[p xOp lich ki6m k6

thdng b6o tr0n eoffice ctra trucmg.

Budc 3: HD KKTS gui 01 danh s6ch tai san cho don vi quan ly theo m6u c"u th6.

* Ki0m k€ thucmg lcj,: C5c don vi giri bi6u mdu (36 TSCE, s6 CCDC, bi6u mdu

01/I(K, bi6u m6u 02lI(K), HD KKTS sC d6i chi6u v6i s6 tai san vd phdn m6m <16 xr} lj.
* T6ng ki6m k6: HD KKTS sC d6n ki6m kO tdi san thgc tti tqitiitci tlon vitrong

trudng.

Bufc 4; Cdc dcn vi rd so6t va ry ki6m k6, ghi vdo bi6u mdu (S6 TSCD, so

CCDC, bi6u m6u 01/KK, bi6u m6u 02iKK) vd giri l4i cho HD KKTS (thUc hiOn trong

2 tuAn). (Ki6m kO thuong ky)

Bufc 5: tID KKTS ti6n hdnh xir lj s6 liQu, ki6m kO thUc t6. 66ng ki6m ke)

Bufc 6: HD KKTS trinh LET danh mpc tdi sdn thira, thi6u, da h6t kh6u hao,

kh6ng cdn nhu cAu sir dung, h6ng npng kh6ng cdn khd n[ng stra chta vd d0 xu6t

phuong 6n xri ly trinh LDT.

Bufc 7: HD KKTS cira trudng th6ng b6o ktit qui kiOm k0 vd phOi hqrp vdi c6c

<Ion vi dugc ki6m k0, th6ng k6, d6nh gi6 tinh tr?ng, sir dpng cua tAi san, b6 sung hd so

tu v6n viQc dAu tu mdi, qu&n lj, str dpng, b6o tri, sta chfra, di6u chuy6n, thanh ly tdi

stn, t6ng hqp b6o c6o LDT vd sO lugng trang thitit bi; tinh trpng trang thitSt bi; 10p dU

tru cho n[m tit5p theo (b6o du0ng, ndngc6p, mua m6i).

Bufc 8: Chuy0n viOn P"TB&XDCB, P.KH-TC ti6n hdnh cap nhpt sO Ugu tal
stn viro s6 s6ch.

3" TRACH NHIEM CUA CAC DoI,{ U LItN QUAN

3.1" Tr6ch nhiQm cria don vi sri dgng tii sin

Ph5i ho. p vdi FD KKTS tii5n hdnh ki6m k0 s6 luqng tdi s6n, trang thitit bi tai
dcrn vf rtdung khi c6 lich kiOm k0.

86o c6o cho HD KKTS tinh trpng cria tdi sin dang str dUng theo bi0u m6u.
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Quy trinh ki€m ke fii sdn QT.TB&XDCB.02

Gi6i trinh vdi HD KKTS trong trudng hqp nhtng tdi sin dang sir dpng kh6ng
-la,rO nguOn gdc ho{c mdt m6t.

3.2. Trich nhigm cia phdng Thi6t b! vn Xfly dgng Co b6n

LOn k6 ho4ch ki6m k6, ph5i hqp vdi P.KH-TC thlrc hiQn ki6m ko, ki6m tra, dtii
chi6u, rd so6t sO tigu v6i don vi srl dpng.

fhoi trqp v6i P.KH-TC d6i chi6u s6 luqng thuc t6 ki6m kC vd s6 kti to6n, l6p
b6o c6o ki6m k0"

Phdn tich, d6nh gi6, b6o c6o sO tigu sau kiOm k0 trinh LET d6 c6 phuong 6n xtr
ly kip thoi.

Ti6n hdnh drin tem tdi sin, khi c6 y6u cAu ho{c tudn thir quy trinh t6ng ki0m k6.

Tham muu cho LET viQc dAu tu m6i, quin ly, sir dpng, bio tri, bio duOng, sta
chfra, tti6u chuy6n, thanh l;ii tdi s6n, t6ng hqrp b6o c6o LDT.

3.3. Tr6ch nhiQm cria phdng K6 holch - Tdri chinh:

fhOi hgrp v6i P.TB&XDCB ki6m tra OOi ctri6u sti net, ki6m k6 don vi sri ftrng.

cung c6p s5 HQu tron s6 s6ch k6 toan cta ttmg dcm v| cho p.TB&XDCB d6
phOi hqp ki6m k0.

ffrOi hqp v6i P.TB&XDCB OOi ctritiu sO luqng gita thgc tti ti6m k6 vd sO s6ch
k6 toan Ae tap b6o cdo ki6m k6.
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