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56: a2|IQD-DHET Ding Thdp, ngdy 09 thdng 3 ndm 2021

QUYET DINH
V/v ban hdnh Quy trinh Qudn ly vd S* dung phdng h7c

HrEU TRTI0NG TRr-rONG EAr HQC O6NC THAP

Cdn cdr QuyA dinh sd 0S/2003/QD-TTg ngdy t0/01/2003 cua Thfi tadng Chinh phivi
viec thdnh tQp Truong Dgi h7c Su phqm Ddng Thdp, nay ld Trudng Dqi hpc D6ng hdg

Cdn c* LuQt qudn ly, s* dwng tdi sdn c6ng sii 15/2017/9H14 ngay 21/6/2017;
Cdn cw NShi dinh sd 151/2017/I{D-CP ngdy 26/12/2017 cfia Ch{nh phti quy dinh chi

ti€t m\t sii dteu cua LuQt qudn ly, srh dtpg tdi sdn c6ng;
Cdn c* Th6ng ta sii 144/2017/TT-BTC ngdy 29/12/2017 cila BO Tdi chinh hadng ddn

m1t sii n\i dung cila Ngh! dinh si| I5I/2017/ND-CP ngay 26/12/2017 cila Chinh pht) quy
dinh chi ti€t mAt sii aiiu cila LuQt qudn ly, str dqng tdi sdn c6ng;

Cdn c* Th6ng ta sd 45/2018/TT-BTC ngdy 7/5/2018 cria B0 Tdi ch{nh quy dinh ch€
dQ quan ly, ttnh hao mdn, khtiu hao TSCD;

Cdn c{r NShi dinh 63/2019/ND-CP ngdy 11/7/2019 cfia Chinh phri quy dinh vt€c
x* phqt vt phqm hdnh chtnh trong lTnh vqtc qudn ly, s* dwng tdt sdn c6ng;

Cdn c* Quy* dinh sd 5575/QE-BGDDT ngdy 26/12/2018 cfia BQ trahng BQ Gitio
dwc vd Ddo tqo Ban hdnh Quy dinh vi phdn ctip qudn ly, stb d.wng tdi sdn c6ng tgi co quan
B0 Gido dqc vd Ddo tqo vd cdc don vi sU nghiQp trqrc thuQc 88.

XA dA nghi crta Trudng Phdng Thi€t blvd Xay dl.mg co bdn

QUYET D!NH:

Didu 1. Ban hanh kdm theo Quy0t dinh h Quy trinh Quan ly vd Sr? dgng phdng hoc,
mfl s6. .QT.TBOOCB.

Ei6u 2. Quy6t dinh c6 hiQu lgc kC tu ngdy ky.

Quytit dinhnity.l.,yNEi0u 3. C5c don vi trong trulng chiu trdch

Noi nhQn:
- Ldnh dpo trudng (d6 chi <lao);
- C6c don vi (d6 thuc hign)
- Luu: Vl TBXDCB.
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Quy trinh Qudn ly yd stb dung phdng hgc QT.TB&XDCB.05
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G DAr HQC D G MA TB&XDCB.O5

PHONG THIET BI VA XDCB ban hdnh: 01

N ban hdnh: 091312021

Trang:6

TRANG KIEM SOAT

QUY TRiNH

QUAN r.,Y VA StI UUUG PHONG HQC

Mfl s(i: QT.TB&XDCB.05

So thio tra Pho d

CHUYTN VIEN TRUONG PHONG HIPU TRIIONG
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ThS. Bqch Vin Nghia ThS. Vfl Trgng Tii TS. Luorrg Thanh Tffn

gANc rHEo nOI stl,q. oor

L6n sfra tl6i NQi dung sfra rl6i
Trang

sfra tl6i

Ngnv

hiQu lgc
PhG duyQt
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Quy trinh Qudn ly vd s* dung phdng hpc QT.TB&XDCB.0s

1. Mgc dich

- Quy dinh th6ng nh6t trinh tp vi thir tpc trong viQc ddng kf mugn cdc

phdng hgc ly thuy6t, phdng hgc thgc hanh, phdng thi nghiQm, hQi trulng, gi6ng

dudng, c6c sdn bdi hgc cdc m6n thgc hdnh vA CptC, GDQP vd AN... cira trudrng

trong thdi gian khdng bO tri llch gi6ng dpy;

- D6p img nhu cAu giing day, day bir cria giang vi6n, tg hgc vd sinh hopt

dodn thti cua sinh vi6n ctra trubng;

- D6p img nhu cAu mugn phdng cl6 nghiCn ciru, thpc hiQn c6c AO tai nghiCn

ciru khoa hgc cria gi6ng vi6n vd sinh vi6n trong truurg.

2. Ciln cft phdp Ii

- Th6ng b6o sd IT7/TB-DHET ngey 20 thdngT ndm2018 v€ viQc tr5 chirc

trir5n khai dfr liQu chinh thftc tr6n "HQ th6ng tich hqp th6ng tin Quin ly ddo tpo" tir

n6m hgc 2018-2019;

- Th6ng b5o s5 31O/TB-DHETngdy 30 th6ng 7 ndm2018 vO viQc tgp hu6n

cho giang vi6n, sinh vi6n vd chuy6n vi6n sft dUng HQ th6ng tich hgrp th6ng tin Quin
l;f ddo tpo @ortal).

3. Ph4m vi 6p dqng

- Cdc phong hgc lf thuy6t, phdng hgc thlrc hdnh, phdng thf nghiQm, hQi

trulng, giang dulng, cdc s6n bdi hgc c6c m6n thyc hdnh vc cprc, GDQP vd

AN...do Nhi trudrng quin ly;

- Thgc hiQn vdo tdt chc6c ng{y trong tuan 6t 07h00 d6n 21h00);

- CA nh6n mu5n d6ng ki mugn phdng hgc ph6i tudn thir dAy dtr nQi dung

quy trinh c6ng viQc, thpc hi6n nhanh ch6ng, klp thoi dim b6o hiQu qu6 cdng viQc

vi tiiSn dQ thyc hiQn.
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Quy trinh Qudn ly vd sirdamg phdng hpc 8T.TB&XDCB.0s

4. Thuflt ngfr vi ttr vi6t tit
4.1. ThaQt ngic

Thupt ngt "Phdng hgc" trong Quy trinh QuAn lj vd Str dqng phdng hgc

mang mQt y nghia rQng. N6 bao g6m t6t cb cdc phdng hgc l;i thuy6t, phdng hgc

thgc hdnh, phdng thf nghiQm, hQi trudrng, gi6ng dulng, sdn bdi hgc thyc hanh cric

mon vA GDTC, GDQP vd AN, ... cta Nhi tru<rng.

4.2. rtu viiit tiit

rt vi6t tit Ttr vi6t tIAy tIfr

- Phdng DT: Phdng Edo tpci

- Phdng TB&XDCB: Phdng fhi6t bi vd Xdy dpg co bin

- GDTC: GiSo dpc thiS ch6t

- GDQP vd AN: Gi6o dpc Qui5c phdng vd An ninh
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Quy trinh Qudn ly vd su dyng phdng h7c QT.TB&XDCB.05

5. NQi quy quy trinh

5" 1 Luu d6 quy trinh

Budc Ti6n trinh Trich nhiQrn
Thli gian
thuc hi0n

Tdri li6u/bi6u
mau

1
Ddng nhflp vdo

website:
Portal"dthu.edu.vn

Ddng ky
mugn
phdne

Tim phdng tr6ng dt5

mugn

Thgc hiQn chric nlng
mugn phdng vd chd

duvCt

DuyQt

Li€n h0 phdng tryc
eiitrr9vi6n ky

mugn/tri thi6t bi h6
trq (n6u c6).

C6 nhdn ho{c
dcm vi

2
C6 nh6n hoflc

don vi

a
J

C6 nhdn hoflc
don vi

4
C6 nhdn hoflc

dcm vi

5

Phdng Edo tpo
Hdng ngay
trong gid

hdnh ch6nh

6

C6 nhdn hoflc
don vi
Phdng

TB&)(DCB

Tt 7h00
dtin 21900
hdng ngdy

\
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Quy trinh Qudn ly vd str dtmg phdng hpc QT.TBAXDCB.05

5.2 DiSn gi6i quy trinh

Bufc 1. EIng nh6p viro website: Portal.dthu.edu.yn

C6 nhdn hofic dcrn vi ding nhap vdo website Portal.dthu.edu.vn bing tdi

khoan dE dugc phdng Edo tpo c6p.

Bufc 2. Ding ki mugn phdng

C6 nh6n ho{c dcm vi click vio chric ndng Xem thdi khoS bi6u. Sau d6 tii5p

tpc click vdo mgc ddrrg ki mugn phdng.

Bufc 3. TIm phdng tr5ng tI6 muqn

Click vdo chirc n6ng tim phdng tr6ng vd di6n dAy dtr th6ng tin theo yOu cAu

rOi 6n nrit tim ki6m. K{5t qu6 sE hi6n thi c6c phdng cdn tr6ng

Bufc 4. Thyc hiQn chric nlng mugn phdng vlr chd duyQt

- Chqn phdng cAn mu-o. n vd click vdo nrit thpc hi6n.

- DiAn dAy dri th6ng tin cAn thi6t theo y6u cAu r6i click vio 6 thgc hiQn.

- r6t qui hiQn ra th6ng b6o mucr,n phdng thanh c6ng vi phdng c6n

mugn dang & tr4ng thdi cho duygt.
I

Bu6c 5. DuyQt

- Qu6n l)i he thOng chuy6n trgng th6i Duy Qt x6c nhOn d6ng ky muqn

phdng thenh c6ng.

' Clnhdn ho{c don vf cling nhQp thucng xuyOn.sau khi ddng ki dO ki6m \
tra ktit qu6 mucr-n phdng dd thanh c6ng chua. 

)t)}
Bufc 6. Li6n hQ phdng trgc giif,ng vi6n ky mugn ftrrtr thiiit bi h6 trg (n6u /

c6)

- CA nhdn 1i6n hQ phdng t4rc giing vi6n lqf vdo sO mugn cdc thi€t bi h5

trg nhu Remode m6y chi6u, Remode tivi, loa, ... (n6u c6)

- Sau khi str dUng xong phdng hgc cd nh6n tr& lpi phdng tryc gi6ng vi6n

ky vdo so tra cec thixbi ho trg nhu Remode m6y chi6u, Remode tivi, loa, ... (n6u

c6)
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